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HAMILTON COUNTY SCHOOL CALENDAR: 
2021-22 Approved by School Board: February 18, 2021 

OPENING DATE – AUGUST 12, 2021 SCHOOL DAYS 180 CLOSING DATE – MAY 26, 2022 

1st TERM – 84 DAYS 

August 5, Thursday ................................ Administrative In-Service #1 (School-Based) NO STUDENTS 
August 6, Friday ................................ Administrative In-Service #2 (School-Based) 

Registration Day for Students (no classes) 
August 9, Monday ................................ Administrative In-Service #3 (System-Wide) NO STUDENTS 
August 10, Tuesday ................................ Administrative In-Service-#4 (School-Based) NO STUDENTS 
August 11, Wednesday ................................ Teacher Professional Development #1 (School-Based) NO STUDENTS 
August 12, Thursday ................................ First Full Day of School 
September 1, Wednesday     ……………………… Remote and Asynchronous Learning Day
September 6, Monday 
October 8, Friday 
October 11–15 

............................... Labor Day (Paid Holiday #1) 
……………………………. End of 1st  Quarter (42 days) 
............................... Fall Break (5 Non-Paid Days) 

October 18, Monday ............................... Teacher Professional Development #2 (School-Based) NO STUDENTS  
October 22, Friday ............................... Report Cards 
November 10, Wednesday         ………………………. Remote and Asynchronous Learning Day 
October 25 – November 19           ……………………….. Schools choose one extended day (3.5 hours) for Parent-Teacher Conferences 

(FIRST half [1/2] of Administrative In-Service #6) 
November 24-26 
December 17, Friday 

2nd TERM – 96 DAYS 

............................... Thanksgiving Holiday (1 Non-Paid, Paid Holiday #2 and #3) 

............................... HALF-DAY FOR STUDENTS – BUSES WILL RUN 

............................... End of 2nd Quarter (42 days) 

December 20 – December 31 ............................... Winter Break (10 Paid Days) 
January 3, Monday ............................... Teacher Professional Development #3 (School-Based) NO STUDENTS 
January 4, Tuesday ............................... Teacher Professional Development #4 (System-Wide) NO STUDENTS 
January 5, Wednesday ............................... School Reopens 
January 7, Friday ............................... Report Cards 
January 17, Monday ............................... Martin Luther King Day (Paid Holiday #4) 
January 24 – March 4 …………………………….. Schools choose one extended day (3.5 hours) for Parent-Teacher Conferences 

  (SECOND half [1/2] of Administrative In-Service #6) 
February 9, Wednesday      .....................................        Remote and Asynchronous Learning Day 
February 21, Monday ............................... Presidents’ Day (Non-Paid Holiday) 
March 18, Friday ............................... End of 3rd  Quarter (53 days) 
March 21, Monday ............................... Teacher Professional Development #5 (School-Based) NO STUDENTS 
March 25, Friday ............................... Report Cards 
April 11-14 ............................... Spring Break (4 Non-Paid Days) 
April 15, Friday ............................... Spring Holiday (Paid Holiday #5) 
May 25, Wednesday  ...............................    HALF-DAY FOR STUDENTS – BUSES WILL RUN 

 ……………………    Last Day of School-Report Cards – End of 4th Quarter (43 Days) 
May 26, Thursday  ……………………    Administrative In-Service #5 (School Based)     NO STUDENTS  

ADMINISTRATIVE IN-SERVICE 2021-22 (6 DAYS**) Students do not attend classes.  PAID VACATION – (10 days) 
August 5-6 & 9-10, 2021; May 26, 2022 December 20 - 31, 2021  
(**The 6th in-service day is an additional half-day added within a six-week window 
each semester. These extended days are for Parent-Teacher Conferences.) 

TEACHER PROFESSIONAL DEVELOPMENT (5 DAYS) Students do not attend classes. PAID HOLIDAYS – (5 days) 
August 11, 2021; October 18, 2021; January 3-4, 2022; March 21, 2022 September 6, 2021 

November 25-26, 2021 
January 17, 2022 
April 15, 2022 

DAYS TO BE COUNTED EACH GRADING PERIOD 
1ST Term 
1st Quarter: 8/11 – 10/8  Elem. Mid-Term 9/10 Report Cards 10/22 42
2nd Quarter:  10/18 – 12/17 Elem. Mid-Term 11/19 Report Cards 1/7 42

2nd Term
3rd Quarter: 1/3 – 3/18  Elem. Mid-Term 2/14 Report Cards 3/25 53
4th Quarter: 3/21 – 5/25 Elem. Mid-Term 4/22 Report Cards 5/25 43

TOTAL    180





3074 Hickory Valley Rd. 
Chattanooga, TN. 37421 
Phone: 423-498-7113   Fax: 423-498-6670 

TO: DLP Parent/Guardian Applicants 

FROM: Mitzi Delker, Director of Exceptional Education 

    Mary Margaret Satterfield, Preschool Coordinator

RE: Requirements for Students Entering DLP Programs 

The Hamilton County Department of Education Department of Exceptional Education and School Health 
Program Office would like to welcome your child to the Hamilton County DLP Programs. All DLP CDC 
students who enroll in the Hamilton County DLP Programs are required to have the three 
(3) documents listed below at registration time: 

1. An Original CERTIFIED COPY OF BIRTH CERTIFICATE

2. SOCIAL SECURITY CARD (We will make a copy of your original)

3. NEW TENNESSEE IMMUNIZATION CERTIFICATE WITH CURRENT PHYSICAL EXAM

The Tennessee Department of Health (TDOH) has issued new immunization rules and is issuing a new 
Immunization Certificate that is required for entry into school effective July 1, 2010. All newly required 
vaccines are routinely recommended for all children. Most children should have already received them. 

Children entering Pre-School or Pre-Kindergarten: 

Current immunization requirements: 

 Diphtheria-Tetanus-Pertussis (DTaP, or DT if appropriate)
 Poliomyelitis (IPV or OPV)
 Measles, Mumps, Rubella (1 dose of each, usually given together as MMR)
 Varicella (1 dose or history of disease)
 Hepatitis B (HBV)
 Haemophilus influenza type B (Hib): age younger than 5 years only (this requirement is

resumed following suspension during a national Hib vaccine shortage in 2008-2009) 
Pneumococcal conjugate vaccine (PCV): age younger than 5 years old.

 Hepatitis A (1 dose by 18 months of age)

If your child is in need of any immunizations listed above or in need of a physical exam, please contact your 
child’s medical provider for these. You may contact the Hamilton County Health Department for a certified 
copy of your child’s birth certificate. Please do not wait to obtain any of these documents. 

Taking time now to obtain these documents will help decrease the waiting time during the application 
process. Please present the school with all three (3) of these documents when your child registers. 

Thank you in advance for your cooperation. We want your child to have a successful academic year. 





School Reopening Toolkit: Early Childhood 
TN Department of Education 

Guidance from the CDC and TN Department of Education for 
Early Childhood Programs due to COVID‐19 

Redesign physical learning environment: 
Early childhood education programs are especially known for the wonderful use of carpets, 
pillows, stuffed animals, puppets, and such are used to create warm, welcoming, cozy 
environments for children to engage in learning or to retreat to for a time of calm and alone 
time. While these elements of a classroom have helped to create positive and nurturing spaces, 
many of these may be challenging to keep clean in the COVID‐19 environment.  These types of 
materials and spaces are shared between many children or could hold “germs” for several days.  
Early childhood spaces are usually designed to promote group sharing of materials and spaces.  
Many that are created may not be safe social distance friendly.  Program leaders will need to 
thoughtfully consider designing spaces that encourage safe distance interactions with limited 
sharing of materials.  

□ Outdoor Space
Whenever possible, outdoor space will be explored as an extension to the physical learning 
space of the classroom and to provide children with opportunities for movement.  For example, 
painting easels can be taken outside and placed 6 feet apart.  Designated areas will be marked 
off to allow for children to play at a social distance.  All children and safe will was their hands 
after returning from the playground to prevent any spread of germs.   

□ Circle time
Because rugs are shared between many children, hold “germs” for longer periods of time and 
tend to be difficult to clean, carpets may be removed during this COVID‐19 context.  Teachers 
may have smaller group times instead of having a whole‐group circle time with alternate 
seating.  

□ Materials
The Center for Disease Control (CDC) provides guidelines for cleaning early childhood 
classrooms, with considerations for both hard and soft surfaces.  Group sharing of materials will 
be discouraged.  Programs will be encouraged to replace soft covered, porous materials with 
easy‐to‐clean surfaces.     

□ Learning Centers
Early childhood classrooms environments are typically designed with many learning centers to 
be used by small groups of children.  While these spaces provide wonderful opportunities for 
children to learn, play, and interact with one another, teachers will consider ways to limit the 
number of children within these spaces.   





P l edge

SAFE
Everyone wash

your hands.

Together, we can protect 
the health and safety of 
HCS students and staff, 
and slow the spread of 
COVID-19 in our community.

By signing the Hamilton
County Schools Pledge, I
commit to following these
SAFE behaviors every day.

I will help keep my personal learning space clean by wiping down my
materials and desk area.

*Face covering are recommended but not required for K-2 students while they are in
their classroom with their cohort. Staff may remove face coverings when they are alone
in a room, such as an office or classroom, with the door closed. 

Everyone wash your hands and
sanitize surfaces. 

I will stay home if, within the last 24 hours, I or anyone in
my household has experienced a temperature of 100.4
degrees or higher or any symptoms of COVID-19. 

I will maintain social distance from other people
whenever possible, remembering that some people
without symptoms may be able to spread the virus. 

If sharing supplies by students or staff is necessary, I will make sure
the supplies are disinfected between uses. 

Stay at home if you are sick!

I will track any symptoms, or lack of, in the Ascend
Symptom Checker before reporting to school every day.

I will be especially mindful of keeping distance from
people who are at higher risk of getting very sick. 

I will follow my school's rules about taking breaks from
my face covering during the day.

I will wear my face covering at all times, unless I am in a
well-ventilated area, such as outside, and can keep a safe
social distance from other people.*

If soap and water are not available, I will use hand
sanitizer to clean my hands regularly. 

I will wash my hands often with soap and water for at
least 20 seconds, especially after blowing my nose,
coughing, or sneezing. 

Avoid getting too close to others.

Face coverings are a must.

I will self-check for COVID-19 symptoms every day,
including fever, coughing, shortness of breath, or new
loss of taste or smell.

I will not report back to school until I am well and am cleared to return.

Stay at home if
you are sick!

Face coverings
are a must.

Avoid getting too
close to others.

I will keep my belongings separate from others' belongings.

I will bring a face covering to school every day.

If you believe you have been exposed to someone
with COVID-19, please consider quarantining
yourself and anyone else in your household until
you are confident you are not contagious or do not
have the virus.

Limit your exposure to COVID-19 by limiting
unnecessary interactions with other people inside
and outside of school.

What else can I do to be SAFE?
Practice these SAFE behaviors outside of school.

www.hcde.org/HCSPledge
Visit

I will stay at home if I have been in close contact with someone who
has a confirmed case of COVID-19 within the last 14 days. "Close
contact" means being closer than 6 ft. apart for 10 minutes or more.

If I am currently experiencing or recently
experienced symptoms of COVID-19, I will follow
the decision guidance in the Employee Return to
Work Decision Guidance and Student Return to
School Decision Guidance documents in
determining when I am able to return to school.

If I am not currently experiencing or have not
experienced symptoms of COVID-19 in the last 14
days, I understand that I may return to school if I
am fever and otherwise symptom-free for 24 hours
without fever reducing medication.

When can I return to school?
If I test positive for COVID-19 or am exposed 
to a person with a confirmed positive test, I will
follow Health Department instructions for returning
to school. 
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2501 Dodds Ave ● Chattanooga, TN  37407 ● (423) 498-5555 

HAMILTON COUNTY DEPARTMENT OF EDUCATION & FIRST STUDENT 

SPECIAL-NEEDS TRANSPORTATION GUIDELINES FOR PARENTS & TEACHERS 

These guidelines will acquaint students, parents, and teachers with guidelines of the Hamilton 
County Department of Education to ensure safe and efficient transport of students with 
disabilities. The Hamilton County Board of Education contracts with FIRST STUDENT to carry 
out its responsibility. Communication and cooperation are critical among parents, schools and 
bus drivers when transporting students with disabilities. 

FIRST STUDENT CONTACTS 

FIRST STUDENT personnel are available for emergencies, information or questions between 5:00 a.m. & 6:00 p.m. 
Service Center……………498-7311 or 498-7912 for bus numbers 200 - 218 
Tyner Station………….…498-7181 or 498-7182 for bus numbers 219 - 242 
Hixson Station…………..498-7012 or 498-7013 for bus numbers 243 - 264 

FIRST STUDENT drivers will: 

 Pick up and drop off students at their residence unless other documented pick up or drop off
points are approved through Exceptional Education supervisors on Transportation Orders. If a 
student resides where it is dangerous for the bus to maneuver, the bus will stop at the closest safe 
location. 

 Contact the parents one or more days before the first day transportation begins, or when route 
changes occur, to give parents approximate pick up and drop off times. 

 NOT drop off a student requiring supervision at his/her residence or any other location if a
responsible person is not at the location to receive the student. 

 Drop off students at their residence with no person receiving the student if the Transportation
Order form submitted in Easy IEP and approved through the Exceptional Education Department 
permits unsupervised drop-offs. The IEP minutes will document parent consent and signature. 

RESPONSIBILITIES OF FIRST STUDENT, PARENTS AND TEACHERS  

The IEP Team authorizes and documents the need for special transportation for a student with a 
disability. The teacher must complete and submit the Transportation Order form in Easy IEP. It 
may take 3-5 days for a route addition or change to occur after Routing receives from Exceptional 
Education the Transportation Order form. The IEP Team may approve any of the below Items: 

 Re-enforcers or sensory items
 Tape recorders, head phones, hand games, radios, soft toys

Carry on Items do NOT include: 

 Food or drink items (except contained in lunch box or sack)
 Sharp items, firearms, animals, noise making items, projectiles
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If a student exhibits the following behaviors that interfere with safe, transport, the IEP team should 
consider the development of a behavioral intervention plan: 

 Hands, arm or body out of window
 Attempts to tamper with emergency equipment
 Attempts to run
 Loud noises
 Physical harm to self or others
 Spitting, cursing or other behaviors that violate other students' rights

IEP Teams MUST consider safe transport of students with disabilities when authorizing special 
transportation. If a student's behavior adversely affects safety or order on the bus, the school will 
receive a conduct report from the driver. IEP Teams should develop a behavior plan to respond to 
concerns for safe transport. Behavior plans may also need implementation for some students 
needing soft toys, re-enforcers or sensory items during student transport. 

Factors that could cause a bus to arrive early or late: 

 Traffic conditions or road emergencies
 Bus emergencies

 Number of students riding

In order to keep a schedule and maintain safety: 

 Students should be ready 10 minutes prior to the expected pickup time
 Bus will stop one time at each stop and will wait up to three minutes
 Students not riding the bus for three consecutive days will have bus services suspended
until parents request reinstatement of services.  This Three-Day Rule only activates when no 
communication occurs between Transportation staff and parents or school personnel 
regarding mornings when students will not ride the bus. 

If a student is not ready in the morning and misses the bus: 

 Parents should transport the student to school and notify the transportation department that the
student  has been transported by parent 

Safe loading/unloading requires parent, teacher, and driver cooperation: 
 An adult at the student’s residence and school must assist with supervised loading and unloading.

If a change of student address, phone, school assignment or special circumstances exist: 
 Parents must notify the teacher with regard to changes of the student's residence or phone
number(s). 

Teacher must submit a Transportation Order form in Easy IEP in the event of changes of the student 
residence, phone, school assignment, or for special circumstances 

EMERGENCIES 

If a responsible adult does not meet the student at the drop off point: 

 The driver will contact a FIRST STUDENT supervisor to secure assistance in reaching the parent
 A second attempt to drop the student at his/her residence will be made by the driver if time
permits, or the driver will return the student to the school. 

Parents should contact FIRST STUDENT if emergencies occur which result in no one being available to 
meet the student at the designated stop. 

When there is a question concerning transportation problems caused by inclement weather, parents should 
listen to local radio stations for instructions. 
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If, in the driver /supervisor's opinion, side roads are unsafe, door-to-door pick up or drop off may not be 
advisable. Parents should contact FIRST STUDENT to make alternate and temporary plans to pick up 
and/or drop off students. 

According to Hamilton County Board policies, NO medications can be transported on a bus for elementary 
age students. Middle and High School students may carry prescription medication to and from school on 
their person when being transported on a bus, provided it is taken to office or clinic immediately 
upon student’s arrival at school. 

STUDENT   HABITS   FOR  SAFE  TRANSPORT 

Parents, teachers, bus drivers, and attendants must provide guidance and supervision with regard to 
school bus safety.  

The Student Will: 

 Respond to adult supervision to assure waiting and loading safety
 While under adult supervision, conduct safe, orderly loading and/or unloading practices
 Per the driver, secure either an assigned seat or seat of choice on the bus, and secure safety
seating system, if appropriate 
 Demonstrate respect for bus property and DO NOT LITTER
 Secure and carry on items in carrier such as backpack or sack

Carry on items Include: 
 Lunch box or sack 
 Backpack, jacket, coat, winter hat and gloves, blanket
 Books or magazines
 Items required for school participations (depending on size and structure)

The IEP Team may approve any of the below Items: 

 Re-enforcers or sensory items
 Tape recorders, head phones, hand games, radios, soft toys

Carry on Items do NOT include: 
 Food or drink items (except contained in lunch box or sack)
 Sharp items, firearms, animals, noise making items, projectiles

If a student exhibits the following behaviors that interfere with safe transport, the IEP team should 
consider the development of a behavioral intervention plan: 

 Hands, arm or body out of window
 Attempts to tamper with emergency equipment
 Attempts to run
 Loud noises
 Physical harm to self or others

 Spitting, cursing or other behaviors that violate other students' rights

IEP Teams MUST consider safe transport of students with disabilities when authorizing special 
transportation. If a student's behavior adversely affects safety or order on the bus, the school will 
receive a conduct report from the driver. IEP Teams should develop a behavior plan to respond to 
concerns for safe transport. Behavior plans may also need to be developed when there is a need for 
soft toys, re-enforcers or sensory items to be used during student transport. 





Preschool Information 

Lunch from Home 
If your child brings a lunch from home, he or she must either bring a drink or purchase a 
drink from the cafeteria, even if the child is on free or reduced meals. 

Rest Time 
Pre-K students are required to rest for at least one hour per day.  Cots or mats are 
provided by your child’s school for rest time.  Your child’s teacher will provide you with 
information regarding what type of covering/blanket you need to provide for your child’s 
cot/mat. 

Contact Information 
It is very important that your child’s teacher and school have valid and current contact 
information for you, including phone numbers (home, work and cell) and address.  
Please provide us with current numbers for other close and trusted family members or 
friends as well so that we can get in contact with you or another adult in case of 
emergency. 

School Clothes 
Remember the Pre-K students spend a lot of time playing outside and playing with 
messy materials like sand, water, finger-paint and playdough.  Please dress your child 
in clothing that is comfortable and that you do not mind getting a little messy.  We do 
our best to keep them clean but sometimes it just is not possible.  Also, remember that 
since we spend lots of time in physical play, sneakers/tennis shoes are always the best 
shoe choice for school.   

Change of Clothing 
Please send a change of clothing to school with your child in case of an accident or 
illness.  Put your child’s name on all clothing and make sure to send appropriate 
clothing for the season.  Check your child’s extra clothes occasionally to make sure that 
they still fit.   

Absences 
If your child is, absent for any reason, please send a note or doctor’s excuse explaining 
the reason for your child’s absence.  If your child accumulates more than five 
unexcused absences, a referral may be made to the social worker.   

Tardiness 
If your child is late to school, please make sure that he or she has eaten breakfast 
before arrival.  Breakfast is only provided during specific times of the morning (see your 
child’s teacher for these times).  If your child is late, he/she may miss the designated 
time.  Please try to have your child to school before the tardy bell. Morning routines are 
very important to our day.   



Signing In and Out 

According to the “School Administered Child Care Rules, “Chapter 0520-12-1” all 
kindergarten students must be signed in and out of the child’s school by the child’s 
parent or guardian (if your child rides the bus, he or her teacher will sign him/her out).  
Please check with the teacher for proper procedures. 

Change in Dismissal and Arrival Procedures 

If you change the regular procedures for dismissal and arrival for your child, please 
notify you child’s teacher in writing as soon as possible.   

Change in Address for Bus Transportation 

If your child rides the bus and you need to submit a change of address, please notify 
your child’s teacher as far in advance as possible.  It may take up to seven to ten days 
to process a change in bus transportation; the earlier the change can be submitted the 
earlier your request can be honored.   



Parent Involvement Is a Key to Success! 

You may have heard it said that a parent is a child’s first and best teacher.  
This is very true!  We are here to educate your child and we need your 
help!  The more involved that you are in your child’s education, the more 
successful the team will be in helping your child meet his or her goals and 
objectives.  There are many ways to can get involved!  Here are a few: 

 Attend PTA meetings

 Attend parent-teacher conferences and IEP meetings.  Think ahead

about your questions, concerns and suggestions!

 Assist with field trips

 Donate items to the classroom and school

 Make phone calls for the teacher

 Make materials for the classroom or school at home

 Volunteer to help in the classroom or at mealtimes***

 Help plan parties and special activities

 Volunteer to help during special events (parties, field day, etc.)

 Ask your child’s teacher for some suggestions about ways you can

work with your child at home

*** It can be difficult for some children to follow the classroom routine if their 

parent is present.  Please talk to your child’s teacher if you would like to 

volunteer in the classroom  





Preschool DLP Curriculum and Instruction Components 

Curriculum 

 The Creative Curriculum by Teaching Strategies

 Talk About Touching by Committee for Children

Student Assessments and Reports to Parents 

 Bracken Basic Concepts Scale-Revised

 Brigance Comprehensive Inventory of Basic Skills-Revised

 Teacher-created Data Collection Logs

 Progress is reported formally four times per year via the EasyIEP-generated
student progress report.

The Creative Curriculum for Preschool: A literacy rich curriculum 

created from thirty-eight research-based objectives desired to guide children’s 
development and learning.   

Because of the special needs of the children served in our Pre-K DLP classrooms, your 
child’s teacher may find it necessary to add, omit, or modify activities that are part of the 
Creative curriculum.  Teachers may also include other units of study in addition to those 
addressed by the Creative curriculum, particularly those that are of seasonal interest or 
highlighting areas in which children and families show an interest. 

The daily schedule structured suggested by the Creative curriculum includes the 
following activities.  Your child’s teacher again may add, omit, or modify the activities 
included in the schedule and/or the time allotted for specific activities based on the 
needs of the children in the class. 

Talking About Touching: Tennessee State licensing guidelines for preschool 

and childcare programs require that each class teach a personal safety curriculum.  The 
curriculum that Hamilton County Department of Education uses is Talking About 
Touching.  This curriculum uses short, age appropriate, and interactive lessons to reach 
children about personal safety issues including fire safety, firearms safety (what to do if 
they find a gun), wearing a seatbelt, crossing the street, and safe and unsafe touch.  If 
you would like to see the curriculum or learn more about it, please talk with your child’s 
teacher.   



Instructional Components: 

Morning Meeting (15 min.) Morning meeting is a time to transition from arrival routines 
to the daily structured activities.  The class will talk about the activities that will be 
available during the day.  Greeting and calendar activities may also be included.   

Story Time (20 min.) Story time is central to the program.  The stories that are read 
during story time will provide new vocabulary and concepts that are key to each theme.  
Books are read several times and children will be challenged to recall details and carry 
on conversations about the stories. 

Songs, Work Play, and Letters (20 min.) This is a teacher-lead time during which 
literacy skills are promoted through reading of predictable books and poems, singing 
songs, and playing games that focus on print awareness, letters, numbers and sounds.   

Let’s Find Out About It/Let’s Talk About It (20 min.) This is essentially a science and 
social studies focused large group time during which the staff leads children in 
discussion of real world concepts, including non-fiction books, interesting materials, 
experiments, and how to react in social situations.   

Small Group Work (20-25 min.) This is a time during while math, science, writing print 
awareness, listening, and literacy are addressed through teacher-guided activities using 
interesting materials and manipulatives. 

Center Time (60-90 min.) During center time, children are encouraged to play in a 
variety of free play activities alone and with large and small groups of children.  Children 
are encouraged to use free play materials in conventional and novel ways.  Pre-K staff 
will work to facilitate social interactions between children, encourage language, teach 
new play skills, and work on IEP objectives in a natural play environment.   

Sometimes with people walk into our classrooms during center time, it may look like 
there’s “just free play” going on and that the children aren’t really learning anything.  To 
the contrary, center time is one of the most important parts of our day!  Based on the 
needs of the class, different teachers will structure center assignments and transitions 
different ways and teach students to spend time in different centers rather than skipping 
from center to center or spending all of their time in on center.  Each center holds 
important skills.   

All centers address the following skills: 

 Sharing
 Making choices
 Respecting time limits
 Using language to make request
 Appropriate Transitions
 Cleaning up one’s area
 Creativity play skills



Some of the other skills addressed in each center are: 

Home Living: role-playing/make believe play; demonstrating real-life skills in a play 
situation. 

Blocks: fine and gross motor; visual-spatial concepts; role-playing/make-believe play. 

Puzzle/Manipulatives: fine motor, shapes; colors; concepts of print (letters and 
numbers); visual-spatial 

Writing: fine motor: visual-spatial; concepts of print (letters and numbers) 

Art: fine motor; visual-spatial; shapes; colors; concepts of print (letters and numbers); 
self-expression 

Computer: fine motor; visual-spatial; shapes; colors; concepts of print (letters and 
numbers); listening and comprehension skills; technology skills 

Listening Center: technology skills; listening and comprehension skills; matching 
words to print; concepts of print (letters and numbers) 

Sand and water: sensory; visual-spatial; self-expression; fine and gross motor 

Math and Science: sensory: exploration of materials; critical thinking; problems solving; 
color and shapes; concepts of print (letters and numbers): fine motor 

Music: sensory: exploration of materials; critical thinking; problem solving; colors and 
shapes; concepts of print (letters and numbers): fine motor 





Talk About Touching 

Talk About Touching is a TN. State approved curriculum that is a requirement for

Preschool certification. 

The Talk About Touching program uses time-honored, developmentally

appropriate teaching techniques to help children learn safety skills. These include 

refusing and reporting unsafe touches but also encompass basic safety skills (such 

as for cars, bikes, and fire) and the Always Ask First Rule.  It’s a great way to talk 

to young children about sensitive but essential topics.   





Abuse and Neglect Reporting Information 

The Hamilton County Department of Education recognizes that both state 
law and Board policy requires all school system employees to report 
suspected child abuse immediately to the appropriate authorities.  Given 
the number of agencies that have the authority to investigate abuse, 
however and further considering the lack of resources that many of these 
agencies face, the Department of Education has developed these 
guidelines to give principals and other administrators guidance to ensure 
that suspected child abuse is promptly investigated and children are 
adequately protected.   

THE DUTY TO REPORT 

A Hamilton County employee has the duty to report suspected child abuse 
when the following occur: 

 The person has knowledge of (or is called upon to render aid to) any
child who is suffering from (or has suffered from) any wound, injury,
disability, or other physical or mental condition; and

 The physical or mental condition is of such a nature that it reasonably
appears to have been caused by brutality, abuse, or neglect.

HOW TO REPORT 

Anyone having knowledge of suspected child abuse MUST REPORT his or 
her belief to one of the following offices: 

 The Department of Children’s Services by way of the statewide
hotline (1-877-542-2873) or the local OCS office

 Hamilton County Sherriff’s Department or local police department
 Hamilton County Juvenile Court
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Working with Your Child at Home 

You are a critical part of your child’s education! Everything that you do at 
home will influence your child’s learning.  There are many ways that you 
can continue your child’s education at home without making it seem like 
work!  Here are some suggestions! 

 Read with your child daily.  This may be your child’s favorite book;
reading ingredients from a cookbook and having your child find them
in the pantry, pointing out letters on a cereal box, or all of the above!

 Include your child in cooking.  Kids are great at measuring stirring,
and pouring!

 Provide playdough (or pizza dough, or any other fun dough) for your
child to play with at the kitchen table.

 Provide bath toys such as specially made finger paints, crayons, and
foam soaps, foam or rubber letters and numbers, or any number of
other materials for your child to play with in the bathtub.

 Encourage daily outside play, including organized games and just
time to run, jump, and be a kid!

 Encourage creative make-believe play. Play with your child, but step
back sometimes and let them play on their own!  This will encourage
your child to become more independent not just in play but in other
areas of their development.

 Play music at home!  Singing with your child!

 Use your child’s IEP goals and objectives as a guide for more
structured activities that you can do at home with your child.  Don’t
hesitate to ask your child’s teacher for suggestions!





TENNESSEE DEPARTMENT OF EDUCATION 
SUMMARY OF CHILD CARE APPROVAL REQUIREMENTS 

This is a section by section summary of the State Board of Education School Administered Child Care Rules, Chapter 
0520-12-1.  Child care centers inspected by the Department of Education must meet the requirements as defined by the 
rules in Chapter 0520-12-1 to receive a Certificate of Approval.  The unabridged School administered Child Care rules 
are available on the Tennessee Secretary of State website, www.state.tn.us/sos/rules/0520/0520-12/0520-12-01.pdf or by writing the 
Office of School-based Support Services, Tennessee Department of Education, Andrew Johnson Tower, 710 James 
Robertson Pkwy, Nashville, Tennessee 37243-0375. 

1. Organization and Administration, Chapter Section 0520-12-1-.06:
A Child Care Center must have an adequate budget.  Records, including health, must be kept on all children.   
There must be a transportation plan, including the names of persons to whom the child may be released for each 
child.  
Staff records must also be kept on each employee that include educational background, reference checks, TBI check, 
in-service training, physical exams and performance reviews.  
The center must have their Certificate of Approval posted, provide parents with a copy of the policies and procedures 
& this summary as well as a pre-placement visit.   
Parents must have access to all areas of the center when their child is present.   
The parents must receive an educational program regarding child abuse detection, reporting and prevention. 
If the center provides transportation, the driver should be appropriately licensed, there must be liability insurance and the 
children must have adequate space & supervision.  Transportation provided by the center or under center authorization shall 
comply with state law. 

2. Staff, Chapter Section 0520-12-1-.07:
A. Qualifications:

The director is responsible for the day to day operations, including staff and program.
Another person must be left in charge if the director is out.
Any person with a condition that could be harmful to a child or a person convicted of a crime harmful to or
involving a child must not be present.   
Staff must have knowledge of child behavior and development.   
Staff must be physically, mentally and emotionally stable.   
All new employees must have orientation and child abuse prevention training before working with the children.  
The director must have at least a high school diploma and 4 years experience working with children.   
All caregivers must be 18 years of age and one caregiver in each group must have a high school diploma.   
Directors must have 18 hours in-service training each year and caregivers 12 hours. 

B. Supervision and Grouping of Children:   
Each group must have adult supervision at all times and adult/child ratios should be followed.   
There must be a second adult available when more than 12 children are present.   
Swimming and field trips require ratios be doubled.   
Each group must have their own space.   
Infants and toddlers must have their own space and not grouped with older children.   
At naptime ratios may be relaxed for groups except infants and toddlers.   
Minimum staffing requirements per groups of children (adult:child ratio) must be maintained.   
Please refer to ratio charts for specific adult:child ratios for each age group. 

3 Equipment, Chapter Section 0520-12-1-.08:
All equipment must be in good condition and kept clean.   
There must be age appropriate equipment for all groups with variety.   
Children must have a place for their belongings.   
Large pieces of equipment must be secured.   
Infants are to have space to climb, crawl and pull up that isn’t in a playpen or crib.   
There must be enough equipment so children have choices.   
There must be an outdoor play area when children are in care for 3 or more daylight hours.   
Children up to 5 years of age must be offered a naptime if in care for 6 or more hours.   
For napping children, cots or 2 inch mats must be provided and each child must have a cover to place under them 
and another available to place over them.   
Infants must have individual cribs with open tops. 

4. Program, Chapter Section 0520-12-1-.09:
A. Schedule and Routines:

Routines such as snacks, meals and naps must occur about the same time of day.
Children must have time for free play as well as adult-directed activities.
Children must have choices regarding activities and an opportunity to help plan activities.
If TV programs, tapes and computers are used, other choices should be available.
Parents must be informed of shows and movies to be shown.
Staff must monitor computers.
Outdoor play must be offered, weather permitting.
A rest period must be offered for children up to 5 years of age in care 6 or more hours.
Children should be able to form their own sleep patterns.
A quiet area must be available for children.



B. Behavior Management and Guidance:
Caregivers must be knowledgeable of developmentally appropriate behavior.   
Discipline must be appropriate and redirection should be used when possible.   
No corporal punishment is allowed.   
Good behavior must be praised and encouraged.   
Toilet training shall never be started until a child has been in the program long enough to feel comfortable and is 
able to communicate his/her feelings. 

C. Educational Activities:
Children must have opportunities for learning, self expression, and participation in activities each day.   
Activities that provide for both large and small muscle use must be provided.   
Children must receive child abuse awareness and personal safety information.   
Child care programs shall provide opportunities for learning self expression and participation in a variety of 
creative activities. 

D. Nighttime Care:  
If children receive night care, caretakers must provide a calm nurturing environment and a routine hygiene plan 
must be in place. 

5. Health and Safety, Chapter Section 0520-12-1-.10
A. Children Health:

Children must have immunizations in accordance with current TN law and the center must have documentation
for this as well as a physical for each infant/toddler.   
Instructions for any child's special health needs must be documented.   
Parents must be notified if their child is hurt and becomes ill.   
All parents must be notified of any communicable diseases.   
Medications must be labeled with instructions and must be kept under lock.   
Documentation of administration and side effects must be kept.   
There is to be no smoking in the presence of children.   
The diapering area must be appropriate, near handwashing lavatory and cleaned after each changing. 

B. Staff Health:
Staff must have documentation they are physically and mentally able work with children.   
Physicals are required every 3 years. 

C. Safety:
There must be a staff member present at all times who has current CPR and first aid training.   
A first aid kit must be on the premises as well as a first aid chart.   
There must be no firearms on the premises.   
All dangerous utensils and tools must be out of reach of children.   
General emergency telephone numbers must be posted and staff must have availability to children’s emergency 
numbers at all times. 

6. Food, Chapter Section 0520-12-1-.11
A. Nutritional Needs:

Children will receive meals and snacks based on the amount of time spent in the program.
Menus must be posted.
Consideration must be given to daily food requirements when planning menu.
Special diets and instructions must be provided in writing.
When introducing new foods to infants and toddlers, guidelines must be followed.
Parents and caregivers shall work together when weaning an infant and will not begin weaning when children
are new to the program. 

B. Meal Service:
Children are to have appropriate size tables and chairs for meals and adults must sit with them.   
Servings must be adequate.   
Formula must be refrigerated upon receiving and not placed back in the refrigerator once warmed.   
Open baby food jars must not be accepted.   
Infants shall be held while being fed until the child is able to sit in a high chair, infant seat or at the table. 

7. Physical Facilities, Chapter Section 0520-12-1-.12:
Centers must be in buildings that are not hazardous or dangerous to children.   
All facilities must have annual fire and health inspections.   
All centers must have a working telephone.   
Centers must  have 30 square feet of usable space per child, including naptime.   
Playgrounds must have 50 square feet per child and safeguards must be in place, if warranted. 

8. Care of Children with Special Needs, Chapter Section 0520-12-1-.13:
When a center serves children with special needs, they are to receive the same care and participate in the same 
activities, as appropriate.   
Adaptations must be directed towards helping the child become independent and developing self-help skills.   
Specialized services provided must be documented and information shared with appropriate parties. 



Adult:Child Ratio Charts - EFFECTIVE JULY 1, 2003:

Single Age Grouping and Adult:Child Ratio Chart 

Maximum Group Size and Adult Child Ratios 
Single-Age 
Grouping 

8 12 14 16 18 20 No 
Max 

Infants: 6 wks. – 15 
mos. 

1:4 

Toddlers  
(12 mos. – 30 mos.) 

 1:6 

2 years 
(24 mos. – 35 mos.) 

1:7 

3 years 1:9 
4 years 1:13 
5 years 1:16 
School-Age (K and 
above) 

1:20 

Multi-Age Grouping and Adult:Child Ratio Chart 

Maximum Group Size and Adult:Child Ratio 
Multi-Age 
Grouping 

8 10 12 14 16 18 20 22 24 No 
Max 

Infants/Toddlers:  
6 wks. – 30 mos. 

1:5 

2-4 years 1:8 
2.5 - 3 years 
(30 – 47 mos.) 

1:9 

2.5 - 5 years 1:11 
2.5 – 12 years 1:10 
3 – 5 years 
(includes 3 – 4 
years)

1:13 

4 - 5 years 1:16 
5 - 12 years 1:20 

To report suspected violations or possible illegal child care operations, call 
the Child Care Complaint Hotline at 1-800-462-8261.































Exceptional Education Department 
3074 Hickory Valley Road 

Chattanooga, Tennessee 37421 
Phone: 423.498.7115 Fax: 423.498.6670 

Preschool DLP parents of: ___________________________ 

Please initial each space below, sign, date, and return to your child’s teacher acknowledging the 
following: 

_____ I have received a copy of the DLP Handbook. 

_____ I have received a summary of the Tennessee State childcare guidelines 

_____ I received information about what to do if I suspect child abuse or neglect 

_____ I have been informed that my child’s class will be using the Talking About 

Touching curriculum to learn about personal safety and that I may speak to my child’s 

teacher if I have any concerns or would like to see the curriculum.   

________________________________ 
(Print Name) 

_________________________________           ________________ 
              (Parent Signature) Date 




